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[bookmark: _Toc434252584]Business Requirements
	# 
	Title 
	Description 
	Importance 
	Notes 
	Origin

	1
	Student Demographic File
	A file of students for each subject/content area, who will be participating in the assessment, will be provided by the state for each administration prior to the administration to Questar Assessments via secure file transfer.
	Must have
	If a file is not provided, the students can be added in the administration site.
	 

	2
	File Type
	The student demographic information file type will be a tab delimited text or .csv file format.
	Must have
	 
	 

	3
	Disable Student Editing in Admin
	The Update Student page will disable editing of a student's identification number, first, middle and last names, date of birth, gender and ethnicity when the student was loaded via the student demographic information file. All of the other fields on the page will be able to be updated including accommodations.
	Must have
	 
	 

	4
	Add New Students in Admin
	New students can be added via the admin by a State Level User, District Level User or a Questar Super User (if approved by the state).
	Must have
	The Update Student page will not allow editing of certain fields for student records which are added manually using the administration web site, once the student begins taking the test.
	 

	4.1 
	Master Student List
	Students taking the test with accommodated material or students taking the paper pencil version of the test, needs to be added to the online Nextera online system.  Nextera will be the source of truth for all students testing in the Spring 2016 testing administration.
	 Must have
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[bookmark: _Toc434252585]Student Information Repository System (SIRS) Manual is posted on the Department’s website at: http://www.p12.nysed.gov/irs/sirs/home.html 
red font = SIRS data elements
Student Demographic Information File Layout 
	Field   Name 
	Field   Description 
	Valid Values 
	Required 
	Data Type 
	Field Length 
	Revision Date 
	Revision Notes 

	District Number
	State Designated District Number
    
A unique number or alpha numeric code assigned to an organization by a school, school system, a state, or other agency or entity. 
	0-9, A-Z
   
The district number will be used validated to ensure the district number   exists in the system from the Organization file.  If the district number does not exist, the record will not load and an error will be written.

Data from SIRS: LEA BEDS Code
	Y
	Alpha   Numeric
	20
	 
	 

	District Name
	State Designated District Name
The name of a non-person entity such as an organization, institution, agency or business.
	0-9, A-Z space, quote, period, hyphen, comma, forward slash, parentheses, ampersand
Data from SIRS: SEDREF LEA District Name
· Do not include “#” in name
	N
	Alpha   Numeric
	75
	09 Dec 2015 
	09 Dec 2015 
Updated valid values

	School Number
	State Designated School Number
    
A unique number or alpha numeric code assigned to an intuition by a school, school system, a state, or other agency or entity.   
	0-9, A-Z
The school number will be used validated to ensure the school number exists   in the system from the organization file.    If the school number does not exist, the record will not load and an   error will be written.

Data from SIRS: School BEDS Code
	Y
	Alpha   Numeric
	20
	  
 
	 

	School Name
	State Designated School Name
The full legally accepted name of the institution.
	0-9, A-Z space, quote, period, hyphen, comma, forward slash, parentheses, ampersand 
Data from SIRS: SEDREF School Name
Do not include “#” in name
	N
	Alpha   Numeric
	75
	 
	 

	Local ID
	State Designated Local Identification
    
This is the combination of the district and school numbers with a dash separating the two.
	0-9, A-Z, hyphen

Data from SIRS: 
LEA BEDS Code – School BEDS Code
· No spaces just hyphen.    
	N
	Alpha   Numeric
	41
	 
	 

	Teacher ID 
	State Designated Teacher Identification associated with the student.
	0-9

Data from SIRS: STAFF_ID  from TEACH
· If not available populate with School BEDS Code
· [bookmark: _GoBack]Do NOT Leave Blank for CBT Schools
	Y
	Numeric
	50
	 
	 

	Term
	Term associated with the student.  
    
This field will default based on the admin the file is being loaded for.  The values are Fall and Spring.
	A-Z

Populate in layout: Spring

	Y
	Alpha Numeric
	4
	 
	 

	Credit
	Credit Count Associated with the student.
The type of credit or units of value awarded for completion of a course.
	0-9, A-Z

Populate in layout: nothing, leave field blank

	N
	Alpha Numeric
	10
	 
	 

	Subject / Content Area
	Subject / Content Area in which the student will be tested on
The body of information that teachers teach and that students are expected to learn in a given subject or content area, such as English language arts, mathematics, science, or social studies.
	0-9, A-Z

Populate in layout:
ELA or MATHEMATICS
· Populate with UPPERCASE letters only
	Y
	Alpha Numeric
	50
	 
	 

	Class
	Class Associated with the student. 
The descriptive name given to a course of study offered in a school or other institution or organization. In departmentalized classes at the elementary, secondary, and post- secondary levels (and for staff development activities), this refers to the name by which a course is identified (e.g. American History, English III). For elementary and other non-departmentalized classes, it refers to any portion of the instruction for which a grade or report is assigned (e.g. reading, composition, spelling, and language arts). 
	0-9, A-Z

Data from SIRS: State Course Descriptions for Courses linked to NYS 3-8 Assessments
· If not available populate with Subject/Content Area
· Do not include  “(“ in the subject/contact description
	Y
	Alpha Numeric
	25
	 
	 

	Grade  
	Grade associated with the student
The grade or developmental level of a student when assessed.
 
	00 = Kindergarten
01 = Grade 1
02 = Grade 2
03 = Grade 3 
04 = Grade 4
05 = Grade 5
06 = Grade 6
07 = Grade 7
08 = Grade 8
09 = Grade 9
10 = Grade 10
11 = Grade 11
12 = Grade 12
13 = Grade 12+/Adult

Data from SIRS: 
Grades 03, 04, 05, 06, 07, 08; Ungraded students (UGE 13 & 14) must be converted into Grade 3-8 according to DOB.
	Y
	Numeric
	2
	16 Dec 2015 
	16 Dec 2015 
Changed the Kindergarten code from KG to 00.

	Student ID
	State Designated Student Identification
A unique number or alphanumeric code assigned to a student by a school, school system, a state, or other agency or entity.
	0-9, A-Z

Data from SIRS: NYSSIS ID
	Y
	Alpha   Numeric
	20
	 
	 

	Student Last Name
	Student's Last Name
The student's full legal name borne in common by members of a family.
	A-Z, space, quote, period, hyphen
Note: Level 2 will populate any data submitted to SIRS. 
· Special characters are NOT permitted. 
	Y
	Alpha Numeric
	35
	 
	 

	Student First Name
	Student's First Name
The student's full legal first name given to a person at birth, baptism or though legal change.
	A-Z, space, quote, period, hyphen
Note: Level 2 will populate any data submitted to SIRS. 
· Special characters are NOT permitted.
	Y
	Alpha Numeric
	35
	 
	 

	Student Middle Initial
	Student's Middle Initial
The first character of the student's full legal middle name given to a person at birth, baptism or though legal change.
 
	A-Z, blank
Note: Level 2 will populate any data submitted to SIRS. 
· Special characters are NOT permitted.
	N
	Alpha
	1
	 
	 

	Date of Birth
	Student's Date of Birth
The month, day and year on which the student was born.
   
	MMDDYYYY
    
The student's date of birth must be a valid date.
Data from SIRS: MMDDYYYY
	Y
	Numeric
	8
	 
	 

	Gender
	Student's Gender
The concept describing the biological traits that distinguish the males and females of a species of the student.
	M = Male
F = Female
Data from SIRS:M or F
	Y
	Alpha
	1
	 
	 

	Ethnicity - Hispanic
	Student's Ethnicity is Hispanic
An indication that the person traces his or her origin or descent to Mexico, Puerto Rico, Cuba, Central and South America, and other Spanish cultures, regardless of race.
    
At least one of the Ethnicity fields must be Y.  More than one of the Ethnicity fields can be Y.
	Y or N

Data from SIRS: HISPANIC_IND = Y or N

	Y
	Alpha
	1
	 
	 

	Ethnicity - American Indian or Alaska Native
	Student's Ethnicity is American Indian or Alaska Native 
An indication that the person traces his or her origin or descent to any of the original peoples of North and South America (including Central America) and who maintains tribal affiliation or community attachment.
    
At least one of the Ethnicity fields must be Y.  More than one of the Ethnicity fields can be Y.
	Y or N

Data from SIRS: Race Code = I
Populate in layout = Y or N
	Y
	Alpha
	1
	 
	 

	Ethnicity - Asian
	Student's Ethnicity is Asian
An indication that the person traces his or her origin or descent to any of the original peoples of the Far East, Southeast Asia or the Indian subcontinent.
    
At least one of the Ethnicity fields must be Y.  More than one of the Ethnicity fields can be Y.
	Y or N

Data from SIRS: Race Code= A
Populate in layout = Y or N
	Y
	Alpha
	1
	 
	 

	Ethnicity - Black or African American
	Student's Ethnicity is Black or African American
An indication that the person traces his or her origin or descent with total or partial ancestry from any of the native populations of Sub-Saharan Africa.
    
At least one of the Ethnicity fields must be Y.  More than one of the Ethnicity fields can be Y.
	Y or N

Data from SIRS: Race Code = B
Populate in layout = Y or N
	Y
	Alpha
	1
	 
	 

	Ethnicity - Native Hawaiian or Other Pacific Islander
	Student's Ethnicity is Native Hawaiian or Other Pacific Islander.  
An indication that the person traces his or her origin or descent to any of the original peoples of Hawaii, Guam, Samoa, or other Pacific Islands. 
At least one of the Ethnicity fields must be Y.  More than one of the Ethnicity fields can be Y.
	Y or N

Data from SIRS: Race Code = P
Populate in layout = Y or N
	Y
	Alpha
	1
	 
	 

	Ethnicity - White
	Student's Ethnicity is White.  
An indication that the person traces his or her origin or descent to any of the original peoples of Europe, the Middle East or North Africa.
At least one of the Ethnicity fields must be Y.  More than one of the Ethnicity fields can be Y.
	Y or N

Data from SIRS: Race Code = W
Populate in layout = Y or N
	Y
	Alpha
	1
	 
	 

	Ethnicity - Multiple
	Student has multiple Ethnicities and no the other options are not valid.
A person having origins in any of more than one of the racial groups. 
At least one of the Ethnicity fields must be Y.  More than one of the Ethnicity fields can be Y.
	Y or N

Data from SIRS: Ethnic Code = M
Populate in layout = Y or N
	N
	Alpha
	1
	09 Dec 2015 
	09 Dec 2015  
Changed to be an optional field.

	Home Language
	Student's Home Language
The student's language that is most commonly spoken by the members of the family for everyday interactions at home.
	01 = English (ENG)
02 = Arabic (ARA)
03 = Chinese / Zhongwen (CHI)
04 = French (FRE)
05 = Haitian Creole (HAT)
06 = Portuguese (POR)
07 = Russian (RUS)
08 = Spanish (SPA)
09 = Tagalog (TGL)
10 = Urdu (URD)
11 = Vietnamese(VIE)
12 = Karen (KAR)
13 = Somali (SOM)
14 = Nuer NOTE: SIRS does not have a code for this language
15 = Nepali (NEP)
16 = Kurdish (KUR)
17= Burmese (BUR)
18= Marshallese (MAH)
98 = Other (All other codes)
99 = Omitted  (Blank)
	N
	Numeric
	2
	09 Dec 2015 
	09 Dec 2015 
Updated languages.

	Disability - Autism
	Autism is a developmental disability significantly affecting verbal and nonverbal communication and social interaction, generally evident before age three, that adversely affects a child’s educational performance.
This is an indicator associated with the student.
 
	  Y or N

Data from SIRS:
 Program Code = 0352
Populate in layout = Y or N
	Y
	Alpha
	1
	 
	 

	Disability - Deaf-Blindness
	Deaf-Blindness is a concomitant [simultaneous] hearing and visual impairments, the combination of which causes such severe communication and other developmental and educational needs that they cannot be accommodated in special education programs solely for children with deafness or children with blindness.
This is an indicator associated with the student.
	Y or N

Data from SIRS: 
Program Code = 0484
Populate in layout = Y or N
	Y 
	Alpha
	1 
	 
	 

	Disability - Development Delay 
	Development Delay is for children from birth to age three (under IDEA Part C) and children from ages three through nine (under IDEA Part B), the term developmental delay, as defined by each State, means a delay in one or more of the following areas: physical development; cognitive development; communication; social or emotional development; or adaptive [behavioral] development.
This is an indicator associated with the student.
	Y or N 
Data from SIRS: 
Program Code = 5786
Populate in layout = Y or N
	Y
	Alpha  
	1 
	 
	 

	Disability - Emotional Disturbance
	Emotional Disturbance is a condition exhibiting one or more of the following characteristics over a long period of time and to a marked degree that adversely affects a child’s educational performance:
(a) An inability to learn that cannot be explained by intellectual, sensory, or health factors.
(b) An inability to build or maintain satisfactory interpersonal relationships with peers and teachers.
(c) Inappropriate types of behavior or feelings under normal circumstances.
(d) A general pervasive mood of unhappiness or depression.
(e) A tendency to develop physical symptoms or fears associated with personal or school problems.
The term includes schizophrenia. The term does not apply to children who are socially maladjusted, unless it is determined that they have an emotional disturbance.
This is an indicator associated with the student.
	Y or N
Data from SIRS: 
Program Code = 0363
Populate in layout = Y or N
	Y 
	Alpha
	1 
	 
	 

	Disability - Hearing Impairment 
	Hearing Impairment is an impairment in hearing, whether permanent or fluctuating, that adversely affects a child’s educational performance but is not included under the definition of “deafness.”
This is an indicator associated with the student.
	Y or N
Data from SIRS: 
Program Code = 0418
Populate in layout = Y or N
	Y 
	Alpha  
	1 
	 
	 

	Disability - Intellectual Disability
	Intellectual Disability is a significantly sub-average general intellectual functioning, existing concurrently [at the same time] with deficits in adaptive behavior and manifested during the developmental period, that adversely affects a child’s educational performance.
This is an indicator associated with the student.
	Y or N

Data from SIRS: 
Program Code = 0396
Populate in layout = Y or N

	 Y
	Alpha
	1 
	 
	 

	Disability - Multiple Disabilities
	Multiple Disabilities is a concomitant [simultaneous] impairments (such as intellectual disability-blindness, intellectual disability-orthopedic impairment, etc.), the combination of which causes such severe educational needs that they cannot be accommodated in a special education program solely for one of the impairments. The term does not include deaf-blindness. 
This is an indicator associated with the student.
	Y or N

Data from SIRS: 
Program Code = 0473
Populate in layout = Y or N

	Y 
	Alpha  
	1 
	 
	 

	Disability - Orthopedic Impairment
	Orthopedic Impairment is a severe orthopedic impairment that adversely affects a child’s educational performance. The term includes impairments caused by a congenital anomaly, impairments caused by disease (e.g., poliomyelitis, bone tuberculosis), and impairments from other causes (e.g.,cerebral palsy, amputations, and fractures or burns that cause contractures).
This is an indicator associated with the student.
	Y or N

Data from SIRS: 
Program Code = 0451
Populate in layout = Y or N

	Y 
	Alpha  
	1 
	 
	 

	Disability - Other Health Impairment
	Other Health Impairment is having a limited strength, vitality, or alertness, including a heightened alertness to environmental stimuli, that results in limited alertness with respect to the educational environment, that -
(a) is due to chronic or acute health problems such as asthma, attention deficit disorder or attention deficit hyperactivity disorder, diabetes, epilepsy, a heart condition, hemophilia, lead poisoning, leukemia, nephritis, rheumatic fever, sickle cell anemia, and Tourette syndrome; and
(b) adversely affects a child’s educational performance.
This is an indicator associated with the student.
	Y or N

Data from SIRS: 
Program Code = 0462
Populate in layout = Y or N

	Y 
	Alpha  
	1
	 
	 

	Disability - Specific Learning Disability
	Specific Learning Disability is a disorder in one or more of the basic psychological processes involved in understanding or in using language, spoken or written, that may manifest itself in the imperfect ability to listen, think, speak, read, write, spell, or to do mathematical calculations. The term includes such conditions as perceptual disabilities, brain injury, minimal brain dysfunction, dyslexia, and developmental aphasia. The term does not include learning problems that are primarily the result of visual, hearing, or motor disabilities; of intellectual disability; of emotional disturbance; or of environmental, cultural, or economic disadvantage.
This is an indicator associated with the student.
	Y or N

Data from SIRS:
Program  Code = 0385
Populate in layout = Y or N

	Y 
	Alpha  
	1 
	 
	 

	Disability - Speech or Language Impairment
	Speech or Language Impairment is a communication disorder such as stuttering, impaired articulation, a language impairment, or a voice impairment that adversely affects a child’s educational performance.
This is an indicator associated with the student.
	Y or N

Data from SIRS:
Program Code = 0429
Populate in layout = Y or N

	Y 
	Alpha
	1 
	 
	 

	Disability - Traumatic Brain Injury
	Traumatic Brain Injury is an acquired injury to the brain caused by an external physical force, resulting in total or partial functional disability or psycho-social impairment, or both, that adversely affects a child’s educational performance. The term applies to open or closed head injuries resulting in impairments in one or more areas, such as cognition; language; memory; attention; reasoning; abstract thinking; judgment; problem-solving; sensory, perceptual, and motor abilities; psycho social behavior; physical functions; information processing; and speech.
The term does not apply to brain injuries that are congenital or degenerative, or to brain injuries induced by birth trauma.
This is an indicator associated with the student.
	Y or N

Data from SIRS:
Program Code = 0495
Populate in layout = Y or N

	Y 
	Alpha  
	1 
	 
	 

	Disability - Visual Impairment
	Visual Impairment is an impairment in vision that, even with correction, adversely affects a child’s educational performance. The term includes both partial sight and blindness.
This is an indicator associated with the student.
	Y or N
Data from SIRS:
Program Code = 0440
Populate in layout = Y or N

	Y
	Alpha
	1 
	  
	 

	IEP
	A federal law called the Individuals with Disabilities Education Act (IDEA)   requires that public schools create an IEP for every child receiving special   education services. The IEP is meant to address each child’s unique learning   issues and include specific educational goals. The IEP is a legally binding   document. The school must provide everything it promises in the IEP.
This is an indicator associated with the student.
	Y or N

Populate in layout = “Y” for all Disabled Students
	Y
	Alpha
	1
	 
	 

	Section 504
	Section 504 is a federal law designed to protect the rights of individuals with   disabilities in programs and activities that receive Federal financial   assistance from the U.S. Department of Education (ED).
This is an indicator associated with the student.
	Y or N
Data from SIRS:
Program Code = 0264
Populate in layout = Y or N

	Y
	Alpha
	1
	  
	 

	LEP 
	Limited English proficiency (LEP) is a term used in the United States that refers to   a person who is not fluent in the English language, often because it is not their native language. Both LEP and English-language learner (ELL) are terms used by the Office for Civil Rights, a sub-agency of the U.S. Department of Education.
This is an indicator associated with the student.
	Y or N

Data from SIRS:
Program Code = 0231
Populate in layout = Y or N

	Y
	Numeric
	1
	 
	 

	Highly Mobile
	Highly Mobile is defined as homelessness as children and youth "who lack a fixed, regular, and adequate nighttime residence." This includes children and youth living   in the following situations:
    - shelters or transitional housing programs
    - motels, hotels or weekly rate housing
    - doubled up with friends or relatives because family cannot find or afford   housing
    - abandoned buildings, public space, car or other inadequate   accommodation
    - awaiting foster care placement (prior to court hearing) 
This is an indicator associated with the student.
	Y or N

Data from SIRS:
Student Demographic : 
HOMELESS_CODE= Y or N
Populate in layout = Y or N

	Y
	Alpha
	1
	 
	 

	Economic Disadvantaged
	An "economically disadvantaged" student is a student who is a member   of a household that meets the income eligibility guidelines for free or reduced-price meals.
This is an indicator associated with the student.
	Y or N
Data from SIRS:
Program Code = 0198
Populate in layout = Y or N

	Y
	Alpha
	1
	  
	 

	Teacher Last Name
	Teacher's Last Name associated with the student.
The teacher's full legal name borne in common by members of a family.
	A-Z, space, quote, period, hyphen

Populate in layout = Teacher Last Name from TEACH
· Note: Special Characters are NOT Permitted
· If not available in SIRS,  populate with School Name
· Do NOT Leave Blank for CBT Schools
· Truncate at 35 characters
 
	Y
	Alpha   Numeric
	35
	 
	 

	Teacher Middle Initial
	Teacher's Middle Initial associated with the student.
The first character of the teacher's full legal middle name given to a person at birth, baptism or though legal change.
	A-Z

Populate in layout = Teacher Middle Initial from TEACH
· Note: Special Characters are NOT Permitted
	N
	Alpha   Numeric
	1
	 
	 

	Teacher First Name
	Teacher's First Name associated with the student.
The teacher's full legal first name given to a person at birth, baptism or though legal change.
 
	A-Z, space, quote, period, hyphen

Populate in layout = Teacher First Name from TEACH
· Note: Special Characters are NOT Permitted
· If not available in SIRS,  populate with School Name
· Do NOT Leave Blank for CBT Schools
· Truncate at 35 characters

	Y
	Alpha   Numeric
	35
	 
	 

	Teacher Email Address
	Teacher's Email Address associated with the student.
The numbers, letters and symbols used to identify an electronic mail (e-mail) user within the network to which the person or organization belongs.
    
This field will be used to send out login credentials to the test administrator for the online admin site.
	0-9, A-Z, a-z, hyphen, underscore, @, period
    
The format will be verified to ensure it is in proper email format   (username@example.com) and that it is not duplicated with other email   addresses from the state.

Populate in layout = nothing, leave field blank
Note from QAI – DTC or STC can add teacher email address to the admin site to send welcome email, or the teacher can go to the login page and put in their Teacher ID and email address and the system will create an account for them.
	N
	Alpha   Numeric
	254
	 
	 


  



	 
	Business Rules

	1
	The entire file must be free of errors prior to loading into the system.
·   Questar will ensure the file is error free.
·   Questar will notify the state of items to be corrected.

	1.1
	The system will not load the record if the district code and school code have not been previously loaded in the organization file.
·   An error message must be written and the entire file will not be loaded.

	1.2 
	The system will not load the records if there are duplicate student records with the same district number, school number, teacher id, and student id.
·   An error message must be written and the entire file will not be loaded.

	1.3
	The system will not load the records if a teacher ID has multiple records with different first names.

	1.4
	The system will not load the records if a teacher ID has multiple records with different last names.

	1.5
	At least one of the Ethnicity fields must be Y.

	1.6
	More than one of the Ethnicity fields can be Y.

	
	All schools submitted: Public, charter, and nonpublic schools

	
	Nextera File Layout will be used for ELA and Math pre-ID files for CBT as well as Paper/Pencil Stand Alone Field Tests

	
	Level 2 will submit 2 separate files: 1 for ELA (all grades) and 2nd file for Mathematics (all grades)

	a. 
	Questar work around for missing teacher data:
a. Populate with school’s BEDS Code instead of teacher ID
b. Populate Teacher Last Name: with School Name
c. Populate Teacher First Name: with School Name
d. This will allow the school to see the entire class
e. The Teacher Coordinator can add the teacher’s information at the time of the test.
Questar will use this same work-around for any missing teacher information for Public, Charter, and nonpublic schools. IRS will work on getting nonpublic teacher data into SIRS.

	
	Stand-Alone Field Test labels:
b. Questar does provide labels for the SAFT Paper/pencil Field Test Paper only
c. no labels are provided for the operational test
d. no labels are provided for the CBT test since all information entered on-line
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