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New York State Grades 3-8 Testing 
Setting Student Accommodations 

Quick Reference Guide 

The purpose of this document is to familiarize DTCs, DLUs, STCs, BLUs, and PRNs, with the 
different accommodation options, as well as to provide the steps needed to set accommodations 
for individual students or for multiple students simultaneously.  Accommodations must be set 
for each content area. 

Student Accommodation Options 
For accommodation definitions please refer to the School Administrator’s Manual. Links to the 
School Administrator’s Manual are also provided on the Help tab in the Nextera Administration 
System (Nextera Admin) or via the CBT Support page. 

Online Testing Accommodations 

• Text-to-Speech (online only) 
• Answer Masking Tool 
• Initial Page Zoom 
• Read Aloud (by human) 
• Speech-to-Text (ELA only) 

 
Offline Testing Accommodations 

• Print Variations 
o Testing Language (Math & Science only) 

Classroom Accommodations 

• Flexibility in scheduling 
• Flexibility in setting 
• Method of presentation 
• Method of response 
• Other 
• Use of spell-check-grammar-check 
• Bilingual dictionaries and glossaries 
• Separate location 
• Oral Translation (Math & Science only) 

 

Text-to-Speech vs Read Aloud 

• Text-to-Speech (online only) is an accommodation that indicates that the student will 
take the test online, but that all or part of the test will be read aloud by the computer. 

• Read Aloud (by human) is an accommodation that indicates the student will take the 
test online, but that all or part of the test will be read aloud by a human reader. 

 

http://www.nysed.gov/state-assessment/grades-3-8-test-manuals
https://cbtsupport.nysed.gov/hc/en-us/categories/201173603-Grades-3-8-ELA-and-Math-Computer-Based-Testing
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Setting Individual Student Accommodations 
1) Log in to Nextera Admin. 

2) Select the Change link at the top of the page to verify or change the district and school. 

 
3) Select Students from the STUDENTS tab. 

 
4) Locate the student’s name on the Students page (you can browse to the student’s name 

from the listing below or use the Search feature on the upper right), then select View. 

 
5)  Select Edit in the upper right of the View Student page. 

 
  

https://ny.nextera.questarai.com/admin/Accounts/Login
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6) Scroll to the bottom of the Edit Student Record page, then select Modify above 

Accessibility and Accommodation Options. The Select Accommodations window 
displays.  
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7) Select the desired Online Testing Accommodations, Offline Accommodations, and 
Classroom Accommodations then select Save. 

 
8) Select Save within the student profile. 
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9) The student record will be updated with the selected accommodation(s). 

 
 

10) Edit the student accommodation within the Offline Accommodations tab to select Print 
Variations (Math & Science only). Select the applicable language from the drop-down 
menu and select Save.  
• Selecting Print Variation and the alternate language will ensure the alternate language paper 

edition and the English CBT are the same form. This should be used by students who want to 
test with the English CBT version with the support of the printed alternate language edition. 
The option is only available for Math and Science. 
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Setting Accommodations for Multiple Students Simultaneously 
Multi-Student Edit is available to set accommodations. This feature allows you to add 
accommodations to a group of students at the same time. 

Note: Multi-Student Edit will overwrite any previously assigned accommodations for the 
students being edited. It is recommended to begin with the Multi-Student Edit, then if necessary 
make any additional changes to the student’s accommodations individually.  

1) Log in to Nextera Admin. 

2) Select the Change link at the top of the page to verify or change your district and school. 

 
3) Select Multi-Student Edit from the STUDENTS tab. 

 
4) Locate the students’ records you would like to edit using either the Search field or 

browsing through the list of student results. 

 

https://ny.nextera.questarai.com/admin/Accounts/Login
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5) Select the checkbox(es) on the left next to the students’ names you would like to edit. 

 
6) Select the icon next to each accommodation you would like to turn on or off for the 

students, then select Save to save your changes. 
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7) Confirm that accommodations are correctly set for your students. 

 
8) As a best practice use the Student Download (Excel) spreadsheet to verify that all 

accommodations are set correctly.  

   
Reminder: Please confirm and verify all accommodations are set BEFORE printing student 
login tickets. 
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Customer Support 
 

NWEA Customer Support is available between the hours of 7:30 a.m.—4:30 p.m. ET  
Monday—Friday. 

• Phone: 1-866-997-0695 
• Chat:  Available via the Nextera Admin Help page 
• Email:  NYTesting@nwea.org 

 

mailto:NYTesting@nwea.org
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